Architectural and Associated Consultants Selection Board

Application for Change of Name

in the List of Consultants of AACSB

Architectural and Associated Consultants Selection Board

Application for Inclusion
in the List of Consultants of AACSB
Any firms wishing to be considered for inclusion in the List of Consultants of AACSB for the purpose of undertaking consultancy appointments are invited to complete and return the Consultant Profile Form attached together with all the required documents listed below to the Secretary, Architectural and Associated Consultants Selection Board, Room 3516, 35/F, Queensway Government Offices, Hong Kong; or email to ts1@archsd.gov.hk : 

1. copies of the business registration certificate and certificate of incorporation of the firm in Hong Kong;
2. an organizational chart of your company showing the corporate structure with name of employees, positions, line of command, etc;
3. a layout plan showing the size of the relevant section of the local office and the locations of seat for each full-time employee, meeting room(s), design office(s) and printing room(s) etc;
4. a list of full-time employees (all professional and technical employees) in the relevant section with names, HKID Card/Passport numbers (first five characters, e.g. A1234XX(X)), positions, academic and professional qualifications, date of joining firm, etc.  Please also indicate the resident principal(s)
 of your company with # after the name(s);
5. copies of the diplomas/certificates of professional qualifications obtained by all professional employees;
6. CVs of all professional employees;
7. a self-declaration letter of each professional employee confirming that he/she is currently working full-time in the company (including full name, HKID/Passport No (first five characters, e.g. A1234XX(X))., current position and date of joining firm;
8. an information sheet giving the details of at least one qualified project with project name, location, name of client, scope of service, project value, commencement date, completion date, etc;
9. a list of computer facilities currently used in the office including hardware and software for drafting and structural design (as appropriate); and
10. a copy of the ISO 9001:2015 certificate with the scope of certification clearly listed.
	CONSULTANT DETAILS

	Name of Firm

 (English):       
(Chinese):       

Business Address

     
Base Country (The country in which the company’s headquarters is located):

     
Place of Incorporation:

     
	Date Established

     

	Category

(Please select one - Architectural, Building Services, Building Surveying, Landscape Architectural, Quantity Surveying, Structural Engineering)

  FORMDROPDOWN 

Band (Please select one - 1, 2, N.A.)
 FORMDROPDOWN 

	Telephone No.: 
     
Fax No.:       
E-mail address: 
     


	Names of parent, subsidiary and associated firms, if any
     

	Relationship
     

	Former Firm Names, if any

     

	Year Established

     

	Significant Events (Design Awards, Public Liability Claims, etc.)
     

	Date
     

	Key Employees (Please attach CV)

     
     
     

	Profession (Please specify if Authorised Person)

     
     
     
	Date of Joining Firm
     
     
     

	Current Personnel by Discipline


Professionally Qualified

Yes
No
Total
Architects
     
     
     
Building Services Engineers
     
     
     
Building Surveyors
     
     
     
Civil Engineers
     
     
     
Electrical Engineers
     
     
     
Geotechnical Engineers
     
     
     
Interior Designers 
     
     
     
	
Professionally Qualified

Yes
No
Total
Landscape Architects
     
     
     
Mechanical Engineers
     
     
     
Planners: Urban/Regional
     
     
     
Quantity Surveyors
     
     
     
Structural Engineers
     
     
     
Others (please specify) 



     
     
     
     


	EXPERIENCE

	
	No. of Projects Completed Each Year

	Services rendered in Hong Kong in last 5 Years (please specify)

A
ARCHITECTURAL
BS
BUILDING SERVICES

BV
BUILDING SURVEYING
LA
LANDSCAPE ARCHITECTURAL
QS
QUANTITY SURVEYING
SE
STRUCTURAL ENGINEERING
SP
SPECIAL (e.g. acoustics, lighting, etc) - Please specify

     
O
Others - Please specify


     

     

	20  
     
     
     
     
     
     
     
     
     
	20  
     
     
     
     
     
     
     
     
     
	20  
     
     
     
     
     
     
     
     
     
	20  
     
     
     
     
     
     
     
     
     
	20  
     
     
     
     
     
     
     
     
     

	Work carried out for Architectural Services Department and Housing Department in last 5 years.

	

	Project name and location
     
     
     
     
     
	Service
(A, BS, BV, LA, QS, SE, etc)

     
     
     
     
     
	Project Value 
($M)
     
     
     
     
     
	Completion Date
     
     
     
     
     


	EXPERIENCE (Continued)

	Work carried out for Hong Kong private sector in the last 5 years.

	Project name and location
     
     
     
     
     
	Service
(A, BS, BV, LA, QS, SE, etc)

     
     
     
     
     
	Project Value 
($M)
     
     
     
     
     
	Completion Date
     
     
     
     
     


	EXPERIENCE (Continued)

	Work undertaken outside Hong Kong in the last 5 years.

	Project name and location
     
     
     
     
     
	Service
(A, BS, BV, LA, QS, SE, etc)

     
     
     
     
     
	Project Value
($M)
     
     
     
     
     
	Completion Date
     
     
     
     
     

	I declare that the information given in this form is true and correct.
(No signature is required for submission via email)



Signature : 

Name : 
     
Post : 
     
Date : 
     
	Company Chop:
(No company chop is required for submission via email)


Personal Information Collection Statement

Purpose of Collection

1.
The personal data provided in the Consultant Profile Form will be used by the Architectural and Associated Consultants Selection Board [AACSB] for the following purposes:

(a) activities relating to your status in the List of Consultants [the List] maintained by AACSB and our regulating actions against you such as downgrading, suspension, or removal from the List; and 

(b) activities relating to the assessment of the staffing aspect of your technical proposals.

The provision of personal data by means of this form is obligatory.  If you do not provide sufficient information, we cannot determine your status in the List and assess the staffing aspect of your technical proposals.

Classes of Transferees

2.
The personal data you provided by means of this form may be disclosed to other Government bureaux and departments and the Housing Authority for the purposes of assessing your technical proposals or taking regulating action against you or matters in relation thereto.

Access to personal data

3.
You have a right of access and correction with respect to personal data as provided for in section 18 and 22 and Principle 6 of Schedule 1 to the Personal Data (Privacy) Ordinance.

Enquiries

4. Enquiries concerning the personal data collected by means of this form, including the making of access and corrections, should be addressed to:

Technical Secretary/1

Room 3516, 35/F, Queensway Government Offices

66 Queensway 

Hong Kong
Self-declaration of Full-time Employment

1.
I, the undersigned, declare the following:

(i) I am currently under full-time employment of the Consultant       with employment status detailed below, and
(ii) my total number of working hours (including vacation and sick leaves) with the Consultant on average is 35 hours or more per week, and
(iii) I am not currently under full-time employment of any other organization or company. 
2.
I understand that the declared information is used for the purposes of verifying the staffing position of the Consultant who is listed or applying to be listed under AACSB and is subject to verification checking.  I agree that the data provided in this declaration may be disclosed to a third party for the purpose of verification of my employment status.
3.
I understand that any misrepresentation in the information that I provide on this declaration form may result in the listing position of the Consultant being jeopardized and/or legal consequences against me and the Consultant.
	Signature

Name
Identification No.
(HKID or Passport)
Name of Consultant
	:

:
:
:
	
     

     

(First five characters)
     

	

	Employment Status
Date of Joining Firm
	:
:
	     

(Position)
     

	

	Date
	:
	     

	


�  Resident principals mean principal staff that have the power to deploy manpower and financial resources.
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